
 

 

Continuing Certification Documentation 

Roman Catholic Diocese of Boise 

Religious Education and Catechetical Leadership Office 

Attn: Jackie Hopper, Director 1501 Federal Way, Ste. 400, Boise ID 83705 

JHopper@RCDB.org (208) 350-7541 

 

Section 1: Personal Information 

Name:     
First Middle Last 

Mailing Address:        
Street Number or P.O. Box City State Zip 

Email Address:    

Home or Work phone: (  )  -   

Parish      

Cell phone: (  )  -  

Parish City       

Area(s) of Ministry   

Certificate Level held from the Diocese of Boise    

Date Issued   

 Copy Attached 
 

Section 2: Updating Continuing Certification: (Check off this section if sending in documentation for 

individual courses to update your file) 

 

 Documents submitting for updating of file 

 

Section 3: Attestation and Recommendation: (fill out this section ONLY after completing all courses) 

 
I affirm that the information submitted by me or for me for ongoing certification purposes is to the best of my 
knowledge true and correct.  I have completed the most recent requirement for the Diocese of Boise Safe 
Environment training and have received a favorable Diocese of Boise background check. 
 
I declare that I am in full communion with the Roman Catholic Church. I will uphold and remain faithful to the 
teachings of the Church, including its moral teachings, and will instruct my students in the faith in accordance with the 
Magisterium. 
 
I am not Catholic but I declare I will uphold and remain faithful to the teachings of the Church, including its moral 
teachings, and will instruct my students in the faith in accordance with the Magisterium. 
 

 Signed: ____________________________________ Dated:  _____________________________ 
 

I have reviewed the data on this application  
 
Signed: ___________________________________ Dated: _________________________________ 
      PASTOR  

Signed: ___________________________________ Dated: _________________________________ 
      DRE/PRINCIPAL 
 

mailto:JHopper@RCDB.org


Section 4: Documentation of continued formation 
The National Directory for Catechesis calls for both an initial and an ongoing formation of catechists. It says, “Programs of 
formation should be designed to help them acquire the knowledge and skills they need to hand on the faith to those 
entrusted to their care and assist them in living as disciples in Christ.” (p.235) As such, the Diocese of Boise issues 
certificates for 3 levels of certification with the understanding that the learner will engage in ongoing formation. The 
General Directory for Catechesis states, “all of these tasks are born of the conviction that the quality of any form of pastoral 
activity is placed at risk if it does not rely on truly competent and trained personnel. The instruments provided for 
catechesis cannot be truly effective unless used by trained catechists.” Every minister who holds a certificate from the 
Diocese of Boise must complete 15 hours of ongoing education over 3 years and annually attend a spiritual retreat. This is 
the minimum requirement. All those in a teaching ministry are encouraged to take advantage of all opportunities to learn 
and grow in the knowledge of the Roman Catholic Faith. 

 
Requirements: 15 hours of ongoing formation coursework every 3 years from date of issue of certificate. Coursework may 
be in an area of theological study the participant chooses. Participation in an annual retreat that is led by a spiritual 
director, done in a community setting, and longer than an hour in length will fulfill the annual retreat requirement. 

 

 

Course Title Course Objectives and Synthesis reflection Location 
 Please list the course objectives or an overview of the course 

teachings and answer the following question. 
 
How will you incorporate this learning into your ministry? 

 

Date:  Location: 

Location: 

_______________ 

Presenter:  Length of 

 
Length of 
Course   

 

 Please list the course objectives or an overview of the course 
teachings and answer the following question. 
 
How will you incorporate this learning into your ministry? 

 

Date:  Location: 

Location: 

_______________ 

Presenter:  Length of 

 
Length of 
Course   



 
 
 
 

 Please list the course objectives or an overview of the course 
teachings and answer the following question. 
 
How will you incorporate this learning into your ministry? 

 

Date:  Location: 

Location: 

_______________ 

Presenter:  Length of 
 
Length of 
Course   

 Please list the course objectives or an overview of the course 
teachings and answer the following question. 
 
How will you incorporate this learning into your ministry? 

 

Date:  Location: 

Location: 

_______________ 

Presenter: Length of 

Length of 
Course   

 Please list the course objectives or an overview of the course 
teachings and answer the following question. 
 
How will you incorporate this learning into your ministry? 

 

Date:  Location: 

Location: 

_______________ 

Presenter:  Length of 

Length of 
Course   



Section 5: Documentation of Annual Retreat Requirement:  
 

Retreat Documentation 

 Retreat 
Date 

Retreat Description 
(give details on additional page and attach retreat brochure) 

Retreat 
Master 

Year 1  
is when you completed 
your Basic or Advanced 

Certification 

  
 

 

*Year 2   
 

 

*Year 3   
 

 

*You may take up to 3 years to complete certification 
 

 
Religious Education and Catechetical Leadership Office 

Attn: Jackie Hopper, Director  
1501 Federal Way, Ste 400, Boise ID  83705 

JHopper@RCDB.org (208) 350-7541 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RE Office Use only 

Number of hours completed:    Year 1                                      Year 2                                     Year 3 

Date Continuing Certification granted: 

SEW: Background Ck: Cert Mailed: 

 
 

Last date revised: July 2018 
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